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STATIONERY SYSTEM

All colleges, departments, divisions, units, and administrative offices are 
required to use the Utah State University stationery identity procedures for 
official university communications both internal and external. The university 
stationery system uses the Univers font. You are encouraged to use fonts that 
complement this typeface. A necessary component is the correlation of all 
these materials to provide brand consistency and easy recognition of Utah State 
University. Adherence to these guidelines will help protect and strengthen 
the university’s brand image. As such, stationery guidelines will stipulate that 
only one mark, the university logo, be permitted. The rationale is simple: Utah 
State University is one university. Secondary logos and marks from university 
subsidiaries act to compete against the university’s brand name. They clutter 
and dilute visual and message impact and are, therefore, counterproductive as 
university communication tools.

Permitted logos are: the vertical logo, horizontal wordmark, stacked wordmark, 
horizontal paired, vertical paired, horizontal tower paired, and college-paired 
logo (70/30).

Materials included in the stationery system should not be viewed as 
communication pieces meant to establish a brand identity for a college, 
department, or other university entity. They are designed primarily to identify 
Utah State University and its relation to its affiliates. Entities that need to 
establish a brand image may do so through other, more effective, marketing 
communications.   

The stationery system includes the following:

-letterhead
-letterhead with auxiliary information
-business card
-envelope
-standard note card and envelope
-note pad
-fax cover sheet
-mailing label
-name tags
-PowerPoint presentations

ORDERING STATIONERY ITEMS

To print Utah State University stationery items, you are encouraged to place 
your order through Publication, Design & Production (PDP) at 435-797-2611. 
PDP is the university’s approved vendor for the university stationery system.a

If you choose to work with vendors off campus, pre-approval is required. Please provide 
a print or electronic sample to Public Relations & Marketing prior to placing an order. 

All off-campus printing must comply with the Visual Identity Program standards. Email 
samples to: PR@usu.edu. All review requests are promptly handled.

mailto:PR%40usu.edu?subject=
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Letterhead

Economics and Finance

1400 Old Main Hill            Logan, UT 84322-0500            Ph: (435) 797-1000            Fax: (435) 797-1250            www.usu.edu
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Welcome back students,

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus tincidunt, neque eget ultrices pharetra, 
nulla risus ullamcorper eros, et congue ante libero eu velit. Nunc risus. Quisque in sem sed arcu feugiat 
vulputate. Integer vitae orci eget nulla bibendum vualputate. Cras porttitor, velit non auctor tincidunt, 
turpis metus ultricies nisi, id rhoncus lacus nulla sit amet velit. Mauris pharetra tempor nunc. Praesent est 
eros, condimentum id, semper ut, aliquam at, eros. Vestibulum suscipit tristique lacus. Fusce fringilla 
odio eu ante. Vivamus quis sem. Curabitur dapibus. Mauris malesuada. Integer porttitor nisi ut arcu. 
Phasellus laoreet, felis id semper lacinia, lectus sapien venenatis est, vitae varius nibh orci at augue. 
Morbi feugiat erat consequat orci. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean 
molestie tellus quis justo. Aenean magna nisi, congue vitae, blandit in, ullamcorper sit amet, risus. 
Mauris dolor felis, lacinia sodales, cursus sit amet, posuere id, orci.

Sed egestas tincidunt libero. Phasellus vel erat tristique ligula faucibus sollicitudin. Morbi cursus felis 
venenatis enim. Vestibulum faucibus nibh vitae sapien rhoncus condimentum. Cum sociis natoque 
penatibus et magnis dis parturient montes, nascetur ridiculus mus. Fusce diam. Aenean nulla arcu, 
tempus at, tempor ac, suscipit sed, odio. Quisque urna neque, accumsan quis, porttitor eu, tincidunt sit 
amet, felis. Sed mattis blandit metus. Quisque dictum erat. Suspendisse nulla risus, condimentum at, 
sodales at, rutrum et, enim.

Fusce ipsum mi, sagittis eget, imperdiet sit amet, rutrum varius, lectus. Maecenas sed mauris at pede 
consequat auctor. Integer lobortis. Praesent sollicitudin urna sit amet risus. Lorem ipsum dolor sit amet, 
consectetuer adipiscing elit. Praesent dui pede, placerat lacinia, viverra ac, tempus nec, ante. Aliquam 
erat volutpat. Donec lorem lacus, porttitor sit amet, tempor lobortis, facilisis a, nisi. Duis pretium, neque 
eget viverra faucibus, justo mauris vehicula neque, quis malesuada lacus risus in pede. Vestibulum ante. 
Mauris vitae arcu sit amet nulla posuere lacinia. Duis euismod lorem eu pede. Donec imperdiet venenatis 
quam. Curabitur nec massa.

Etiam vulputate. Aenean nisi nunc, elementum eget, vulputate nec, interdum at, eros. Vestibulum semper 
ornare nunc. Quisque ac nisl sit amet enim semper elementum. Duis sollicitudin tellus id neque. Sed 
aliquet. Pellentesque scelerisque, tellus sed hendrerit lobortis, urna sapien varius tortor, quis fringilla 
risus urna ut metus. Nullam in nulla in nunc consectetuer adipiscing. Sed porta, ligula eget posuere 
suscipit, arcu magna sodales odio, quis ullamcorper mauris lorem a augue. Praesent pellentesque nisi 
vestibulum neque. Ut egestas libero vel diam. Fusce lobortis eleifend nibh. Vivamus vel justo ut mauris 
eleifend tempus. Nulla sollicitudin justo sed pede. Phasellus tempus. Ut porttitor tellus vitae elit. Donec 
sapien quam, sodales ut, commodo quis, consectetuer eget, turpis. Integer viverra, enim in congue 
laoreet, arcu justo congue elit, sit amet fermentum massa mi vel pede. Curabitur suscipit dignissim lacus. 

(Department 
or Office)

(College)

The primary logo must always be placed in the upper left corner. If a college 
logo is used a department name may be placed in the upper right corner. No 
other logo is permitted in this space. Original letterhead should be used on all 
mailings to both on and off-campus audiences. Photocopies are not acceptable.
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Letterhead with Auxiliary Information

Design elements or logos of university affliates are permitted in special 
circumstances. 

Principal Investigator
Noelle Cockett, Dean
College of Agriculture

Cooperating Scientists
Dr. Paul Bunyan
Food Innovation Center
paul.bunyan@usu.edu

Dr. Johnny Appleseed
Food Innovation Center
johnny.appleseed@usu.edu

Emma Eccles Jones Foundation
Nursing Education
Center
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Welcome back students,

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus tincidunt, neque eget 
ultrices pharetra, nulla risus ullamcorper eros, et congue ante libero eu velit. Nunc risus. 
Quisque in sem sed arcu feugiat vulputate. Integer vitae orci eget nulla bibendum 
vualputate. Cras porttitor, velit non auctor tincidunt, turpis metus ultricies nisi, id rhoncus 
lacus nulla sit amet velit. Mauris pharetra tempor nunc. Praesent est eros, condimentum id, 
semper ut, aliquam at, eros. Vestibulum suscipit tristique lacus. Fusce fringilla odio eu 
ante. Vivamus quis sem. Curabitur dapibus. Mauris malesuada. Integer porttitor nisi ut 
arcu. Phasellus laoreet, felis id semper lacinia, lectus sapien venenatis est, vitae varius nibh 
orci at augue. Morbi feugiat erat consequat orci. Lorem ipsum dolor sit amet, consectetuer 
adipiscing elit. Aenean molestie tellus quis justo. Aenean magna nisi, congue vitae, blandit 
in, ullamcorper sit amet, risus. Mauris dolor felis, lacinia sodales, cursus sit amet, posuere 
id, orci.

Sed egestas tincidunt libero. Phasellus vel erat tristique ligula faucibus sollicitudin. Morbi 
cursus felis venenatis enim. Vestibulum faucibus nibh vitae sapien rhoncus condimentum. 
Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. 
Fusce diam. Aenean nulla arcu, tempus at, tempor ac, suscipit sed, odio. Quisque urna 
neque, accumsan quis, porttitor eu, tincidunt sit amet, felis. Sed mattis blandit metus. 
Quisque dictum erat. Suspendisse nulla risus, condimentum at, sodales at, rutrum et, enim.

Fusce ipsum mi, sagittis eget, imperdiet sit amet, rutrum varius, lectus. Maecenas sed 
mauris at pede consequat auctor. Integer lobortis. Praesent sollicitudin urna sit amet risus. 
Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Praesent dui pede, placerat 
lacinia, viverra ac, tempus nec, ante. Aliquam erat volutpat. Donec lorem lacus, porttitor sit 
amet, tempor lobortis, facilisis a, nisi. Duis pretium, neque eget viverra faucibus, justo 
mauris vehicula neque, quis malesuada lacus risus in pede. Vestibulum ante. Mauris vitae 
arcu sit amet nulla posuere lacinia. Duis euismod lorem eu pede. Donec imperdiet 
venenatis quam. Curabitur nec massa.

Etiam vulputate. Aenean nisi nunc, elementum eget, vulputate nec, interdum at, eros. 
Vestibulum semper ornare nunc. Quisque ac nisl sit amet enim semper elementum. Duis 
sollicitudin tellus id neque. Sed aliquet. Pellentesque scelerisque, tellus sed hendrerit 
lobortis, urna sapien varius tortor, quis fringilla risus urna ut metus. Nullam in nulla in 
nunc consectetuer adipiscing. Sed porta, ligula eget posuere suscipit, arcu magna sodales 
odio, quis ullamcorper mauris lorem a augue. Praesent pellentesque nisi vestibulum neque. 
Ut egestas libero vel diam. Fusce lobortis eleifend nibh. Vivamus vel justo ut mauris 
eleifend tempus. Nulla sollicitudin justo sed pede. Phasellus tempus. Ut porttitor tellus 
vitae elit. Donec sapien quam, sodales ut, commodo quis, consectetuer eget, turpis. Integer 
viverra, enim in congue laoreet, arcu justo congue elit, sit amet fermentum massa mi vel 
pede. Curabitur suscipit dignissim lacus. 

(College)



Publication Date: May 2019

 U TA H STATE  UNIVERS ITY      STAT IONARY PROGRAM 5

Alternate Letterhead

The format below can also be used as standard letterhead for offices and 
departments or divisions who are not associated with a college.

#### Old Main Hill   Logan, UT 84322-####   Ph: 435.797.####   Fax: 435.797.####   www.usu.edu/**********

Margin: 1”

Allow at least a 
1” margin on the 
bottom of the page

1”

Not Actual Size

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Vivamus tincidunt, neque eget ultrices pharetra, 
nulla risus ullamcorper eros, et congue ante libero eu velit. Nunc risus. Quisque in sem sed arcu feugiat 
vulputate. Integer vitae orci eget nulla bibendum vualputate. Cras porttitor, velit non auctor tincidunt, 
turpis metus ultricies nisi, id rhoncus lacus nulla sit amet velit. Mauris pharetra tempor nunc. Praesent est 
eros, condimentum id, semper ut, aliquam at, eros. Vestibulum suscipit tristique lacus. Fusce fringilla odio 
eu ante. Vivamus quis sem. Curabitur dapibus. Mauris malesuada. Integer porttitor nisi ut arcu. Phasellus 
laoreet, felis id semper lacinia, lectus sapien venenatis est, vitae varius nibh orci at augue. Morbi feugiat erat 
consequat orci. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean molestie tellus quis justo. 
Aenean magna nisi, congue vitae, blandit in, ullamcorper sit amet, risus. Mauris dolor felis, lacinia sodales, 
cursus sit amet, posuere id, orci.

Sed egestas tincidunt libero. Phasellus vel erat tristique ligula faucibus sollicitudin. Morbi cursus felis 
venenatis enim. Vestibulum faucibus nibh vitae sapien rhoncus condimentum. Cum sociis natoque 
penatibus et magnis dis parturient montes, nascetur ridiculus mus. Fusce diam. Aenean nulla arcu, tempus 
at, tempor ac, suscipit sed, odio. Quisque urna neque, accumsan quis, porttitor eu, tincidunt sit amet, felis. 
Sed mattis blandit metus. Quisque dictum erat. Suspendisse nulla risus, condimentum at, sodales at, rutrum 
et, enim.

Fusce ipsum mi, sagittis eget, imperdiet sit amet, rutrum varius, lectus. Maecenas sed mauris at pede 
consequat auctor. Integer lobortis. Praesent sollicitudin urna sit amet risus. Lorem ipsum dolor sit amet, 
consectetuer adipiscing elit. Praesent dui pede, placerat lacinia, viverra ac, tempus nec, ante. Aliquam erat 
volutpat. Donec lorem lacus, porttitor sit amet, tempor lobortis, facilisis a, nisi. Duis pretium, neque eget 
viverra faucibus, justo mauris vehicula neque, quis malesuada lacus risus in pede. Vestibulum ante. Mauris 
vitae arcu sit amet nulla posuere lacinia. Duis euismod lorem eu pede. Donec imperdiet venenatis quam. 
Curabitur nec massa.

Etiam vulputate. Aenean nisi nunc, elementum eget, vulputate nec, interdum at, eros. Vestibulum semper 
ornare nunc. Quisque ac nisl sit amet enim semper elementum. Duis sollicitudin tellus id neque. Sed aliquet. 
Pellentesque scelerisque, tellus sed hendrerit lobortis, urna sapien varius tortor, quis fringilla risus urna ut 
metus. Nullam in nulla in nunc consectetuer adipiscing. Sed porta, ligula eget posuere suscipit, arcu magna 
sodales odio, quis ullamcorper mauris lorem a augue. Praesent pellentesque nisi vestibulum neque. Ut 
egestas libero vel diam. Fusce lobortis eleifend nibh. Vivamus vel justo ut mauris eleifend tempus. Nulla 
sollicitudin justo sed pede. Phasellus tempus. Ut porttitor tellus vitae elit. Donec sapien quam, sodales ut, 
commodo quis, consectetuer eget, turpis. Integer viverra, enim in congue laoreet, arcu justo congue elit, sit 
amet fermentum massa mi vel pede. Curabitur suscipit dignissim lacus. 

Allow  a 1.5” margin 
on the top of the page

Margin: 1”
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Business cards are available in the following template. A department name may 
be placed above the address. No other logos, statements, or affiliation marks 
are permitted on the front of the card. The back of the card can be used for 
authorized university affliates or design elements. Only Aggie Blue or black ink 
may be used on the front of business cards.

Business Card

Phone: 435-797-1351
Cell: 435-755-9127

heidi.adams@usu.edu

Marketing & Communications
0500 Old Main Hill
Logan, UT 84322-0500

HEIDI ADAMS
Director, Trademarks Licensing 

Emma Eccles Jones Foundation
Nursing Education
Center

???? Old Main Hill
Logan, UT 84322-????
Phone: (435) 555-1895
john.doe@usu.edu

Name Here
Job Title Goes Here

Front

Back
Options

Emma Eccles Jones Foundation
Nursing Education
Center

???? Old Main Hill
Logan, UT 84322-????
Phone: (435) 555-1895
john.doe@usu.edu

Name Here
Job Title Goes Here

Front

Back
Options

The back of the card 
may include university 

approved campaigns that 
uniquely identify a group
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No. 10 Envelope

DEPARTMENT OF CHEMISTRY & BIOCHEMISTRY

N o t  Ac tu a l  S i ze

N o t  Ac tu a l  S i ze

Envelope for
Sorenson

W
elcom

e back students,

Lorem
 ipsum

 dolor sit am
et, consectetuer adipiscing elit. Vivam

us tincidunt, neque eget 
ultrices pharetra, nulla risus ullam

corper eros, et congue ante libero eu velit. N
unc risus. 

Q
uisque in sem

 sed arcu feugiat vulputate. Integer vitae orci eget nulla bibendum
 vualpu-

tate. Cras porttitor, velit non auctor tincidunt, turpis m
etus ultricies nisi, id rhoncus lacus 

nulla sit am
et velit. M

auris pharetra tem
por nunc. Praesent est eros, condim

entum
 id, 

sem
per ut, aliquam

 at, eros. Vestibulum
 suscipit tristique lacus. Fusce fringilla odio eu 

ante. Vivam
us quis sem

. Curabitur dapibus. M
auris m

alesuada. Integer porttitor nisi ut 
arcu. Phasellus laoreet, felis id sem

per lacinia, lectus sapien venenatis est, vitae varius nibh 
orci at augue. M

orbi feugiat erat consequat orci. Lorem
 ipsum

 dolor sit am
et, consectetuer 

adipiscing elit. A
enean m

olestie tellus quis justo. A
enean m

agna nisi, congue vitae, blandit 
in, ullam

corper sit am
et, risus. M

auris dolor felis, lacinia sodales, cursus sit am
et, posuere 

id, orci.

Sed egestas tincidunt libero. Phasellus vel erat tristique ligula faucibus sollicitudin. M
orbi 

cursus felis venenatis enim
. Vestibulum

 faucibus nibh vitae sapien rhoncus condim
entum

. 
Cum

 sociis natoque penatibus et m
agnis dis parturient m

ontes, nascetur ridiculus m
us. 

Fusce diam
. A

enean nulla arcu, tem
pus at, tem

por ac, suscipit sed, odio. Q
uisque urna 

neque, accum
san quis, porttitor eu, tincidunt sit am

et, felis. Sed m
attis blandit m

etus. 
Q

uisque dictum
 erat. Suspendisse nulla risus, condim

entum
 at, sodales at, rutrum

 et, enim
.

Fusce ipsum
 m

i, sagittis eget, im
perdiet sit am

et, rutrum
 varius, lectus. M

aecenas sed 
m

auris at pede consequat auctor. Integer lobortis. Praesent sollicitudin urna sit am
et risus. 

Lorem
 ipsum

 dolor sit am
et, consectetuer adipiscing elit. Praesent dui pede, placerat 

lacinia, viverra ac, tem
pus nec, ante. A

liquam
 erat volutpat. D

onec lorem
 lacus, porttitor sit 

am
et, tem

por lobortis, facilisis a, nisi. D
uis pretium

, neque eget viverra faucibus, justo 
m

auris vehicula neque, quis m
alesuada lacus risus in pede. Vestibulum

 ante. M
auris vitae 

arcu sit am
et nulla posuere lacinia. D

uis euism
od lorem

 eu pede. D
onec im

perdiet venena-
tis quam

. Curabitur nec m
assa.

Etiam
 vulputate. A

enean nisi nunc, elem
entum

 eget, vulputate nec, interdum
 at, eros. 

Vestibulum
 sem

per ornare nunc. Q
uisque ac nisl sit am

et enim
 sem

per elem
entum

. D
uis 

sollicitudin tellus id neque. Sed aliquet. Pellentesque scelerisque, tellus sed hendrerit 
lobortis, urna sapien varius tortor, quis fringilla risus urna ut m

etus. N
ullam

 in nulla in 
nunc consectetuer adipiscing. Sed porta, ligula eget posuere suscipit, arcu m

agna sodales 
odio, quis ullam

corper m
auris lorem

 a augue. Praesent pellentesque nisi vestibulum
 neque. 

U
t egestas libero vel diam

. Fusce lobortis eleifend nibh. Vivam
us vel justo ut m

auris 
eleifend tem

pus. N
ulla sollicitudin justo sed pede. Phasellus tem

pus. U
t porttitor tellus 

vitae elit. D
onec sapien quam

, sodales ut, com
m

odo quis, consectetuer eget, turpis. Integer 
viverra, enim

 in congue laoreet, arcu justo congue elit, sit am
et ferm

entum
 m

assa m
i vel 

pede. Curabitur suscipit dignissim
 lacus. 

Sorenson Legacy Foundation 
Center for Clinical Excellence 
5555 Old Main Hill, Logan, UT 84322-5555
t. 607.555.2700  •  f. 607.5555.2733  •  website.usu.edu

George S. and Dolores Doré Eccles
Applied Neuroscience Clinic 
5555 Old Main Hill, Logan, UT 84322-5555

0175 Old Main Hill, Logan, UT 84322
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Caine College of the Arts
4060 Old Main Hill

Logan, UT 84322-4060

A6 Envelopes

6.25 x 4.5 inches

Note Card
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www.usu.edu

NAME
Department or Office

Note Pad

Name Tag

0000 Old Main Hill
Logan, UT 84322-0000

Mailing Label

NAME
Department or Office

NAME
Department or Office
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Use master slides for other designs

PowerPoint

Templates are available for presentations at https://www.usu.edu/prm/visu-
al-identity/templates/USUPowerPoint.pptx

Use of university logo is required on the first and last slide of a presentation.

University 
Templates

THIRD-PARTY LOGOS

The university discourages the use of third-party logos. The preference would 
be to list the organizations as a partnership, such as “Utah State University, in 
partnership with the U.S. Department of Agriculture.” If the logo must be used, 
the back or inside cover is the appropriate space and written permissions to use a 
third-party logo is required.

Contact Heidi Adams at trademark.licensing@usu.edu or 435-797-1351.

https://www.usu.edu/prm/visual-identity/templates/USUPowerPoint.pptx
https://www.usu.edu/prm/visual-identity/templates/USUPowerPoint.pptx

